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Emergency Action Plan


Company:	Date:
Facility Location:

1. Person(s) responsible for emergency planning and information is/are:


2. The following is a list of potential emergencies and their locations:
Emergency	Location

3. Reporting emergencies
Report fire or other emergency immediately, first to your supervisor, then to the responsible person(s) listed above. If neither is immediately available, report to:
If using a cell phone, dial the seven-digit number. Only dial 911 if you are calling from a landline.
Fire Department:	 911 or Medical Assistance: 911 or Police:	911 or
Be prepared to provide the responder with the employer's name, location and the nature of the emergency.

4. The alarm system or method(s) used to alert employees of an emergency is/are:



5. Fire evacuation and emergency procedures
(1) Do not use elevators.
(2) Evacuate quickly—without running—to the nearest exit specified in safety training or in the posted facility diagram. Use an alternate route if the nearest one is blocked.
(3) Proceed to the assembly area and stay there until accounted for and authorized to leave the premises.
(4) Until authorized, do not return to the workplace.
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6. Earthquake or civil disturbance procedures
(1) Remain calm. Do not attempt to evacuate.
(2) Find shelter under a desk or sturdy table. A doorway may provide some shelter if a piece of furniture is not immediately available.
(3) Avoid places where objects may fall from overhead storage or near outside walls and windows.
(4) Follow instructions from responsible persons.
(5) If an earthquake, once building stops shaking, follow evacuation route(s) quickly. Do not use elevators. Once outside, stay away from buildings, trees and electrical lines.

7. First aid and medical emergencies
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(2) In the event of a medical emergency, request medical assistance by calling the number listed above for
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(3) Do not provide medical attention unless you are trained and have the necessary supplies available.
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equipment and safe practices. Any exposure must be promptly reported to the employer.
(5) First-aid kit(s) are available at the following location(s):


(6)  First-aid posters are displayed at the following location(s). Employees should familiarize themselves with this information.



8. Evacuation route and assembly area map (www.safetymap.com/estimates)

Evacuation route(s) and assembly area(s) maps are posted at the locations listed below. At least two alternate evacuation routes and assembly areas are included. Employees should become familiar with all evacuation route(s) and assembly area(s).
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(1) The following person(s) are designated and trained first-aid providers:
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reporting emergencies, while the designated first-aid provider or other employee attends to the victim.
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(4) Avoid contact with blood, body fluids or other potentially infectious material by using protective




